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Worksheet B Series –
Stepdown of Costs

• B Part IB, Part I
• B, Part II & Part III

B 1• B-1
• B-2



Worksheet B Part IWorksheet B, Part I

• Allocates overhead (nonrevenue-producing)Allocates overhead (nonrevenue producing) 
cost center costs to revenue-producing cost 
centers and non-reimbursable cost centerscenters and non reimbursable cost centers



Cost Centers to be AllocatedCost Centers to be Allocated

Also referred to as general service cost centersAlso referred to as general service cost centers
– Capital Related Costs – Buildings and Fixtures
– Capital Related Costs – Movable Equipment
– Employee Benefits
– Administrative and General
– Maintenance and Repairsp
– Operation of Plant
– Laundry and Linen

Housekeeping– Housekeeping
– Dietary



Cost Centers to be Allocated 
(concluded)

– Cafeteria
– Maintenance of Personnel
– Nursing Administration
– Central Services and SupplyCentral Services and Supply
– Pharmacy
– Medical Records and Library

S i l S i– Social Service
– Nonphysician Anesthetists
– Nursing Schools
– Intern-Resident Service
– Paramedical Education Program



Worksheet B Part IWorksheet B, Part I

• Once a general service cost center isOnce a general service cost center is 
allocated, it is closed, and the next general 
service cost center is allocatedservice cost center is allocated.



Worksheet B Part IWorksheet B, Part I

Best part—no input required!Best part no input required!

C t ill b ll t d b d t tCosts will be allocated based on a percent to 
total methodology based on allocation statistics



Worksheet B-1Worksheet B 1

• To report statistics for each general serviceTo report statistics for each general service 
cost center for basis to allocate costs on 
Worksheet B Part I II and IIIWorksheet B, Part I, II and III



Statistical Basis –
Standard Unit of Measure

• Building and fixed equipment – square feet
• Movable equipment – value of equipment
• Employee benefits – gross salaries
• Administrative and general – accumulated costAdministrative and general accumulated cost
• Maintenance and repairs – square feet
• Operation of plant – square feet

L d d li d i f l d• Laundry and linen – pounds or pieces of laundry
• Housekeeping – hours of service or square feet
• Dietary – meals served
• Cafeteria – employed FTEs



Statistical Basis – Standard Unit 
of Measure (concluded)

• Maintenance of personnel – employees housed
• Nursing Administration – hours of service
• Central Services and Supply – costed requisitions
• Pharmacy – costed requisitionsPharmacy costed requisitions
• Medical Records and Library – time spent
• Social Service – time spent

N i S h l ti t• Nursing Schools – time spent
• Intern-Resident Service – assigned time

Alternatives are available.



Data Sources for StatisticsData Sources for Statistics

• Square footage measurementsSquare footage measurements
• Fixed asset ledger

G l l d• General ledger
• Cost distribution reports
• Meal counts
• Time studiesTime studies



Regulatory Requirements
for Time Studies

Documentation of time studiesDocumentation of time studies
– One week per month
– Can’t be the same week every month
– Can’t have two contiguous weeks or be a holiday week

• Approvals for changes in basis• Approvals for changes in basis
– Must be requested in writing 90 days prior to the end of the cost 

report period



Alternative Statistics



Weighting of StatisticsWeighting of Statistics

• For changes that occurred during the yearFor changes that occurred during the year



The “Other” B WorksheetsThe Other  B Worksheets

Worksheet B Part II and III – Segregates old andWorksheet B, Part II and III Segregates old and 
new capital costs and allocates costs to revenue 
producing departmentsp g p

– Input any capital-related rentals to be directly assigned
– Otherwise, no other input needed

• Worksheet B-2 – Provides for explanation of 
t t d dj t tpost stepdown adjustments



From W/S A Page 23From W/S A – Page 23



From W/S B Part I
Total Cost

From W/S B, Part I 
Page 38

A+P Share of B+F Allocation
See Calc. on Next Slide



From W/S B-1
Page 54

Total Statistic

g

A+P Statistic = 109,532

Total Statistic = 383 715Total Statistic = 383,715

A+P Percentage to Total = 28.545%

Total B+F (col. 3) cost to be allocated =$823,135

A+P portion = $234,963

A+P Statistic

p ,



From W/S B-1From W/S B-1
Page 56



Unit Cost MultipliersUnit Cost Multipliers

From W/S B-1
Page 55

Total Cost = $823,135
Total S.F. = 383,715
UCM = 2 145173UCM  2.145173
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